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This grid indicates the required approval level or signature 
authority for various financial documents
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Note 1 Note 2 Note 3 Note 4 Note 2 Note 5 Note 2 Note 6 Note 7 Note 8 Note 9
Contracts & Purchases at or below $25,000 X X X X X X X
Contracts & Purchases at or below $50,000 X
Contracts & Purchases  at or below $75,000 X X X
Contracts & Purchases  at or below $250,000 X
Contracts & Purchases at or above $250,000 X

Note 1:  Limited to contract letters for summer staffing and honorariums.
Note 2:  Limited to honorariums.
Note 3:  Limited to general service contracts.
Note 4:  Limited to financial aid awards.
Note 5:  Limited to honorariums and space rental.
Note 6:  Limited to honorariums, space rental, and international travel services.
Note 7:  Limited to honorariums and library staff contract letters.
Note 8:  Limited to general contracts and staff contract letters.
Note 9:  Limited to contract letters for visiting professors, adjuncts, and contextual education supervisors.
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